RESUME
MR/S <insert full name>
Personal Details:

Address:


<enter details>

(delete < > etc )
Date of birth:


<enter details>
Phone : (Home)

<+61 country code, local area code, and number>

  
 (Work)

<+61 country code, local area code, and number>

  
  (Fax)


<+61 country code and number (less first “0”>
  
  (Cell / Mobile)
<+61 country code, local area code, and number>

Email address:


<enter details>

Professional occupation:
<enter designation>

Marital Status

  
<partner’s name>

Childrens’ names and ages:
<name>


<age>

Geographic preference:
not particularly / Yes / no 
If yes, where:     <enter details>

(delete inapplicable)
Hobbies:

Core competencies and strengths:

<enter name>









Page no: <   >


Educational qualifications

<insert name of school:  from and to>

· <highest qualification passed>

· <subjects passed>
Other Tertiary training or qualifications

<insert university or other training institution>

· <insert qualification gained>

· <insert specific subjects taken and achievements>
· <insert any special nominations or awards>

<repeat if required>
<enter name>
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Employment Overview
<insert occupation and title> with <insert number of years> experience in the fields of <insert details of skills>

Professional Experience

<insert date of engagement into current position – present>
	Position Held:
	

	Employer:
	

	Duties: 
PLEASE NOTE:  This is an example for you to follow only - delete this information and insert your own details.  Please note all information contained in this resume template is fictitious.
	· Managed entire implementation program for the new British Bank,

· developed project plans and charter

· managed application systems implementation

· managed user acceptance test

· finalized rules, regulations, ad legal framework

· coordinated premises construction

· developed overall organization model including process flows, job descriptions, and business unit responsibilities

· etc etc etc



<from – to>
	Position Held:
	

	Employer:
	

	Duties:
	· Manager of Building Society

· managed seventy staff overall

· controlled annual budget of approximately sixty million dollars

· responsible for systems development and maintenance, computer operations, communications and technical support, and IT quality assurance

· reviewed and approved all information technology projects

· etc etc




<enter name>
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<from – to>
	Position Held:
	

	Employer:
	

	Duties: 
	· Project Manager German Bank

· managed 
· implemented 
· controlled 

· developed 
· etc etc


(Please extend as necessary and delete all extraneous material)


 










AUSTRALIAN CONTACT :  GO INTO VIEW/HEADER FOOTER AND PUT IN YOUR OWN CONTACT PERSON

